Forms Checklist for Enrolling a New Employee

Thefollowing forms are necessary to enroll anew employee with NDPERS; complete all that apply to your agency.
[NOTE: Thischecklist pertains only to the programs/plans administered by NDPERS]]

RETIREMENT PLAN:

v Employee’' s Membership Application for Retirement [SFN 2561] .....and

v Designation of Beneficiary [SFN 2560], and if member is atemporary/part-time employee...

v Participation Agreement/Waiver of Participation [SFN 17627]

HEALTH INSURANCE PLAN:

v NDPERS Group Hesalth Applicetion.....or

v BCBS Waiver of Health Coverage

LIFE INSURANCE PLAN:

v | Group Life Insurance Application

DENTAL INSURANCE PLAN:

v Voluntary Dental Enrollment/Change form (ReliaStar)

EMPLOYEE ASSISTANCE PROGRAM:

v Employee is automatically covered

LONG TERM CARE PLAN:

v Long Term Care Enrollment Kit (UNUM)

FLEX COMP PLAN:

v Benefit Election/Salary Reduction Agreement [SFN 17759]

DEFERRED COMPENSATION PLAN:

v Participant Agreement [SFN 3803]
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Long Term Care Insurance is underwritten by Unum Life Insurance Company of America under the UnumProvident brand.
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UnumProvident is the marketing brand. The Long Term Care
Insurance is underwritten by Unum Life Insurance Company of America,
2211 Congress Street, Portland, ME 04122, a subsidiary of UnumProvident Corporation.

© 2003 UnumProvident Corporation. UnumProvident represents the marketing brand
of UnumProvident Corporation's insuring subsidiaries. All rights reserved.
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